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IEP Form, Part IX  Services 
 

1.   If a student requires 1:1 adult assistance (aide) where is it listed on the service page? 

Where do you put an aide on an IEP?               (Correction 02-15-13) 
While services determine the need for staff, specific staff, such as an aide, typically 
would not be listed on an IEP.  The circumstances requiring assistance or the specific 

assistance needed by the student would be included in the IEP. If the direct adult 

assistance is required to support the student in the general education environment (GEE) 
and/or special education environment (SEE), it should be documented in the Part IX:  
Services - Section A: Supplementary Aides, Services/Program Modifications.  
   
 

2. Should frequency be minutes per week or minutes per month? 
At the discretion of the IEP Team or district administrator, frequency may be listed 
either way.   

 
3. Under related services it says “school health and developmental.”  What is meant by 

that?  Is this the location to enter the need for administration of medication or 
procedures for someone with a peanut allergy? 
Related services are transportation and such developmental, corrective and support 
services needed to assist the student to benefit from special education.  School health 
services are provided by a school nurse or other qualified person during school time to 
enable the student to benefit from special education.  Examples would be services for 
diabetics, tube feeding and catheterization.  Some health care procedures and services 
require an additional health plan.   See Policy 2422.7 Standards for Basic and Specialized 
Health Care Procedures and the accompanying Basic and Specialized Health Care 
Procedure Manual for West Virginia Public Schools for specific requirements.  

 
4. When recording time and frequency of related services, may a county record this 

information on a monthly basis as opposed to a weekly manner?   
Yes, if this is consistent with district practice.  

 
5. Can just science be listed on Part B of the service page? 

No 
 

6. Do we have to list written expression or math calculation and then science? 
Yes, the skill area and subject where the skill will be taught should be listed (see 
examples in the instructions). 
 

7. Do we write science goals (CSOs) or reading, math, or written expression goals? 
The goal areas are determined based on the student’s present levels of academic 
achievement and functional performance.  If the student’s disability affects progress in 
one or more curriculum areas, such as science, reading or written expression, the IEP 
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team would examine the grade-level performance descriptors for mastery for these 
various areas and determine what specially designed instruction the student needs to 
move toward mastery most efficiently.  If specific science goals are appropriate, they 
would be written.  If the student needs special education services for access skills that 
could be taught within a content area or other support in the general education 
environment, goals would be written for these skills (e.g., reading comprehension or 
written expression, organizational skills).     
 

8. How do you recommend documenting special education services in a co-taught 
general education environment on the IEP services page? 
The service would be documented similar to other special education services, including 
the subject area and skill area to be taught.  Co-teaching services would be special 
education services (Direct) in the general education environment (GEE) for a specified 
amount of time.  The time would be the length of the class period, or for a block 
schedule, the length of time the teacher is in the co-teaching class.   
 

9. Under part A-supplementary aids, services/program modifications, extended time in 
the GEE with extent/frequency listed as "teacher directed-sped teacher" is listed.   
When extended time is listed as described like this is it necessary to specifically say 
how long the extended time should be, such as "student will be given 10 extra 
minutes to complete assignments," or is it ok just to put "teacher directed" because 
every class, every assignment, and every class is different and may require different 
length of times to complete? 
Chapter 5, Section 1.G states each student’s IEP must describe the special education and 
related services, supplementary aids and services and program modifications to be 
provided to the student. This citation suggests the need for a certain specificity so as to 
clearly communicate the services the student is to receive, the specific location of the 
services, and the anticipated extent/frequency.  A lack of specificity may lead to 
misunderstandings which can result in due process complaints and subsequent 
violations.  A question to guide your writing might be:  “Could a substitute teacher pick 
up this IEP and implement it appropriately?” 
 

10. On the services page under part b-special education services is it ok to list "core 
academics" in order to cover someone who needs help in organizational skills in all of 
his core classes? 
Both could be listed: the skill required and the locations for that skill (i.e. organizational 
skills in core academic classes) 

 
 
 


